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Payroll Hourly Time Sheet 
North Tonawanda City SD 

 

Employee Name (Print Name): _____________________________________ 
 

Pay Period Ending: ______________________________________________ 
 

Location: ________________Department: ________________ Job Title: __________________________ 
 

Description of Work or OT justification: ____________________________________________________  

 _______________________________________________________________________________________  

 _______________________________________________________________________________________  

 _______________________________________________________________________________________  

DATE DAY OF 
THE WEEK 

Time Hours 
Start End Regular Overtime 

 MONDAY     

 TUESDAY     

 WEDNESDAY     

 THURSDAY     

 FRIDAY     

 SATURDAY     

 SUNDAY     

 MONDAY     

 TUESDAY     

 WEDNESDAY     

 THURSDAY     

 FRIDAY     

 SATURDAY     

 SUNDAY     
 

_________________________________   ____________ 
EMPLOYEE SIGNATURE                        DATE 
 

________________________________   ____________ 

TOTAL HOURS   
Contractual Rate of Pay x x 

 $ $ 

Total Pay $ 
SUPERVISOR APPROVAL        DATE    
 
_________________________________   ____________ 
ADDITIONAL APPROVAL (if needed)    DATE 

         
            

 Budget Code: ____________________________________________________ 

District Office Use Only 
 

Payroll Period # _________ 
 

Entered into nVision: ___________ 
 

Date Rec’d in District Office: ______ 
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